FIRST THINGS FIRST!

Check the following in any flat you are looking at:

	Fire Safety

	Smoke detectors in each room – check they work
	

	Gas safety certificate
	

	Escape routes in case of fire
	

	Electrical sockets in good condition
	

	
	

	Security

	Effective locks on front door
	

	Security entry on flats
	

	Secure windows
	

	
	

	Money

	Who pays the bills?
	

	TV licence?
	

	When and how is the rent paid?
	

	How much is the deposit?
	

	
	

	Communal services

	Who maintains common/stair lighting and cleaning?
	

	What is the arrangement for disposal/collection of rubbish?
	

	
	

	Facilities

	Check the cooker works properly. 
	

	Try all the taps, flush the toilet and turn on the shower to check the plumbing is sound.
	

	Is the fridge working?
	

	Is there a vacuum cleaner?
	

	Are the electricity/gas meters easily accessible so you can take readings?
	

	
	

	Landlord

	Is the landlord registered with the local authority?
	

	If the property is for 3 or more unrelated people, is there an HMO licence on display?
	

	
	

	Garden

	If you are expected to maintain the garden, are tools provided for this?
	

	
	


INVENTORY
Inventory for (address):_________________________________________________ 

Use this template to keep a record of the condition of your new property, room by room, including floor coverings and furniture provided by your landlord. 
Enter the details of any aspects of the property which you feel are in need of repair, and get the landlord to sign it. Do this within the first week of moving in. If you attach any extra pages, ensure the landlord signs these as well. Keep a copy of this document safely with your lease agreement.

	Room
	Furniture/Appliances/

Floor Covering

	Condition

	Hall
	
	

	
	
	

	
	
	

	
	
	

	Living Room
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Bedroom 1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Bedroom 2
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Bedroom 3
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Kitchen
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Bathroom
	
	

	
	
	

	
	
	

	
	
	


Signed 

(landlord) ________________________________
Date: ______________________
Signed 

(tenant) __________________________________
Date: ______________________
